
Club Administration Tip: The Export Button 
 

The άExportέ button beneath your Professional Roster allows you to download a report showing more detail about your staffΩs 
education and membership status.  The report includes expiration dates for each individualΩs background check, Safe Sport 
training, and Safety certification, as well as a column indicating completion of the U100 Fundamentals of Gymnastics course.     

This is a quick and easy way to see why an individualΩs membership is pending, or when their membership requirements are due 
for renewal.  The report can be printed and used to remind staff of missing requirements and upcoming expiration dates.  

Did you Know? Background checks can be renewed up to 6 months before they expire. Safety certifications 
can be renewed up to a year before they expire. And the newly-released Safe Sport one-year refresher is now 
available. Renewing these requirements before they expire will ensure that there is no lapse in an individualΩs 
membership status.   


